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1. HAMMEHOBAHME U IIEJIb OCBOEHUA JUCIHUITVINHBI

VYyeOHass nucuuruinHa «JloKyMeHTallMOHHOE oOecreyeHne HOPUINYECKOW 1eATeIbHOCTH
u3ydaeTcs 00y4yarolIMMUCS, OCBaWBAIOUIMMU OO0pPa30BaTENbHYIO MPOTrPaMMy BBICIIETO OOpa3oBaHUs IO
HarnpasieHuto noarotoBku 40.03.01 Opucnpyaenmus (ypoBeHb OakamaBpwaTta) B COOTBETCTBHUU C
@denepanbHbBIM  TOCYAApCTBEHHBIM  OOpa30BaTeNbHBIM  CTAHAAPTOM  BbICHIEro  0o0Opa3oBaHUS,
YTBEP)KJICHHBIM ITpUKa30M MuHHUCTEpCcTBa 00pa3oBanus u Hayku PD ot 01.12.2016 Ne 1511.

OcHOBHasi 1[eNb UW3YYCHUS TUCIUILUIMHBI COCTOUT B TOM, YTOOBI JaTh OOYYarOIIMMCS
CUCTEeMATHU3HpPOBAaHHBIE 3HAHUS O TEOPETHMYECKUX W  OPraHU3alMOHHO-NIPABOBBIX  OCHOBAaX
JOKYMEHTAI[MOHHBIX TPOLIECCOB B 00IIeCTBE, B chepe HOPMOTBOPUECTBA M MPABOBOTO PETYINPOBAHUS
pa3IMuYHbIX oOnacTtedl JeATENbHOCTH, CGOPMUPOBATH MPAKTHUYECKUE HABBIKM IO CO3JaHUI0 U
obecrniedeHno 000poTa IOPUANIECKUX TOKYMEHTOB.

N3ydeHnue yueOHOM AUCHUIUIMHBI HAIIPABJIEHO HA MOJATOTOBKY O0YYaIOUINXCSA K OCYIIECTBICHUIO
MPaBONPUMEHUTENBHOM  JI€ATENIbHOCTH,  mpeaycMoTpeHHoi — DenepanbHbIM  TOCYIapCTBEHHBIM
00pa3oBaTesbHBIM CTaHIAPTOM BHICIIET0 0OpazoBaHus 1o crenraibHocTh 40.03.01 «FOpucnpyneHums»,
YTBEp)KIECHHBIM NpHKa3oM MuHHcTEpcTBa 00pazoBanus U Hayku oT 01.12.2016 Ne 1511.

2. MECTO JJUCHUILIUHBI B CTPYKTYPE OEPA3OBATEJIBHOM
ITPOI'PAMMBbI

VYuebHasg jucuMIiMHAa —J[OKyMeHTalMOHHOEe oOecleyeHue HOPUAMYECKONH  JIeSTeIbHOCTH
OTHOCHTCS K BapUaTUBHOM U u3yuaercs Ha |1 Kypce.

2.1. TpeboBaHUs K NpeIBAPUTEIBHOM TOATOTOBKE 00YUYaIOLIErocs:

VYuebHast nucHUIUIMHA —«J{OKyMEHTallMOHHOE OOECIeYeHnEe OPUANYECKON JeATeIbHOCTI
OTHOCUTCSI K BapuUaTMBHON dYacTH y4yeOHOro IulaHa, (OpMHpPYeMOH ydaCTHUKaMHU 0Opa30BaTENIbHBIX
OTHOIIECHUH, U3ydaeTcs Mo 3a0uHOM (opMe 00ydeHHs B X0/l€ YCTaHOBOYHOM ceccuu 1 kypca u 1 ceccumn
1 xypca.

[TapamnensHo ¢ y4eOHOM aUCHUIIIMHON «/lokyMeHTannoHHOE oOecreueHrne HPHINYEeCKOM
JEATEIBHOCTH» H3ydaroTcs AucuMILIMHBL: ['paxnanckoe mpaso, Koncrurynnonnoe mpaso, Kynbrypa
peun ropucta, [IpaBooxpanurensHble opransl, Puropuka ropucra, Teopus rocygapcrsa v npasa,

VYronosHoe npaso, FOpunndeckas ncuxosorusd, FOpuanueckas cTaTUCTHKA.

2.2. lucuuruivHbl (MOIYJIN) U IPAKTUKHU, U1 KOTOPBIX OCBOCHHE TAHHOW TUCIUIUIMHBI (MOIYIIS)
HE00XO0/AMMO KaK IpeJIIIeCTBYIOLIee:

PesynabTarel  ocBOeHMS ~AMCUMIUIMHBI  J[OKyMeHTalmoHHOE oOecliedeHHe IOPHUANYECKOU
JeSITEeIbHOCTH SIBIISAIOTCS 0a30M I MPOXOXKICHUS YUeOHOH NpaKTUKU: MPAaKTUKA IO TOJYYEHHUIO
MEPBUYHBIX MPO(ECCHOHANBHBIX YMEHUW M HABBIKOB M M3y4YEHHUS IUCUUIUIMH TPO(eCcCHOHATHLHOTO
nukiaa: AnBokarypa, AIMMHHUCTpPaTHBHBIN Ipouecc, I'paxnaHckuii mpouecc, MexayHapoaHOe Ipaso,
Hotapuar, [IpaBoBas kynbTypa, YronoBHsll npouece, FOpunnueckas nuanoruka, @ruHaHCOBOE MPaBo.

Pazputue y oOyuarommxcsi HaBHIKOB KOMAaHIHON paboThl, MEXIMYHOCTHOW KOMMYHHKAIIUH,
MIPUHSATHSL PELISHUH, JTUIEPCKUX KauecTB o0ecreunBaeTcs YTeHHEeM JIEKUIUH, TPOBEICHUEM CEMUHAPCKUX
3aHATHH, CoJepKaHWe KOTOpBIX pa3padOTaHO Ha OCHOBE pE3YJIbTAaTOB HAYYHBIX HCCIEIOBaHUH,
MIPOBOAMMBIX YHHUBEPCUTETOM, B TOM YHCJIE C YUYETOM PETMOHAIBHBIX 0COOEHHOCTEN MPOo(hecCHOHATBHOM
JeSITeIbHOCTH BBIITYCKHUKOB U IOTpeOHOCTEH paboTonaTeneii.

3. INIAHUPYEMBIE PE3YJIBTATBI ObYYEHUA 110 JUCHUIIJIMHE, COOTHECEHHBIE
C INTAHUPYEMBIMH PE3YJIbTATAMHM OCBOEHUS OBPA3OBATEJLHOM

TIDANAT D ANMNNAILT
B pesynprate OCBOEHHS AMCHMIUIMHBI OOydaloUMiics MO MporpaMme OakajaBpuaTa JIOJIKEH

OBJIAJIETD:

- 671a0eHuemM HABLIKAMU NOO20MO6KU OPUOuUYecKux 0okymenmos (IIK-7)



Ilnanupyemble pe3yabTaTbl 00y4eHHs 110 AUCHHUILIMHE

fgﬁggfgﬁﬁ: [Tnanupyemble pe3yabTaThl 00y4eHUS Koi g;jzg:{am
3Hath:
- IOHATHUS ¥ TEPMUHBI B 00JIACTH JJOKYMEHTAIIHOHHOTO [1K-7-31
o0ecrnieueHns IOpUINIECKOl AeITeTbHOCTU
- HOPMaTHUBHO-TIPABOBBIE aKTHI B chepe [IK-7-32
JOKYMEHTAITMOHHOTO 00eCTieYeHHs IOPUANIECKOM
JESITEIbHOCTH
- BU/JIbl M HA3HAUYCHUE IOPUJIMYECKUX JOKYMEHTOB TIK-7-33
- MpaBWJIa COCTABJICHUS U OPOPMIICHHUS FOPUIUUECKUX [1K-7-34
JOKYMEHTOB
Ymern:

- OMepupoBaTh MOHIATUSIMHU U TepMUHONOTHEH B oOmactu  [[IK-7-V1
JIOKYMEHTAIIMOHHOTO 00eCIIeYeHUs FOPUTNIECKON
JIeATEIbHOCTH

- OPUEHTUPOBATLCS B HOPMATUBHO-IIPABOBBIX AKTaX B [IK-7-Y2
chepe JOKYMEHTAITMOHHOTO 00ECTICYCHUS IOPUIUIECKOM
JEATEIIBHOCTH U IPUMEHSATD UX IOJO0XKEHUS ISl PELICHUS
BJIaJIeHHeM HABBIKAMH |[IPAKTUYECKUX 3a1a4

MOArOTOBKH - ONIPEAENSTh BU/Ibl U HA3HAYECHUE FOPHAMYECKHX HK-7-Y3
IOPUANYIECKHUX JOKYMEHTOB

Aoxymentos (IIK-7) - MPUMEHSTh Ha IPAKTHKE MPaBUila COCTABICHUS U [IK-7-Y4

Oq)OpMJ'IeHI/ISI IOPUINYICCKUX JOKYMCHTOB, BBIABIIATL ClIydan
ux HeCO6J'II-0I[eHI/I$[ " YCTPAHATH BBIAABJIICHHBIC OIIINOKHU

Baanersn:

- HaBBIKAMH aHAJIN3a U TOJIKOBAHUS MMOJIOKEHUN TIK-7-B1
HOPMAaTHUBHO -IIPABOBBIX aKTOB B chepe
JIOKYMEHTAITMOHHOTO 00eCIIeYeHUsl FOPUINIECKON

- HaBBIKaMU OIIEPaTUBHOTO ITOMCKA U IPUMEHEHUS [1IK-7-B2
MOJIOKEHUH HOPMATUBHO-IIPABOBBIX aKTOB B chepe
JIOKYMEHTAIlMOHHOT0 00ecrieueHus FOpUANIECKOi
JeSITebHOCTH, HEOOXOIUMBIX JUIS PELICHNS TPAKTUYECKUX
3a1a4

- HaBbIKaMU UACHTU(DUKAINY, KIaCCUPUKALIUN U [IK-7-B3
CHUCTEMAaTU3aLUU IOPUINIECKUX TOKYMEHTOB

- HaBbIKaMU cocTaBlieHUs U oopmiieHus oTaenbHbIX Buaos |[1K-7-B4
IOPUJINYECKUX TOKYMEHTOB, BBISIBJICHUS OLIMOOK MPH UX
MOJITOTOBKE U CIIOCOOAMHU UX YCTpaHEHUS

4. OBBEM JUCHUIIVINHBI B 3BAYETHBIX EJIMHUIIAX C YKA3SAHUEM
KO/IMYECTBA AKAJEMUYECKHUX YACOB, BBIIEJIEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOIINXCA C MPENOJABATEJEM (IIO BUJIAM YUEBHBIX 3AHATHI)
N HA CAMOCTOATEJIBHYIO PABOTY OBYYAIOIIUXCH

OO01mast TpyA0€MKOCTh TUCIUTUIMHBI COCTABIISIET 2 3a4eTHBIX equHUIIBI (72 Jaca).

O6mas B Tom uncne xoHTakTHAs Kontpo| Cawm. dopma

No [ Cemectp ..
TPYAOEMKOCTb pabora c rpernoaBareieM b paboTa | MPOMEKYTOUHO




B3.e.| Buacax | Bcero | JI | Cem | KPIT| 3 ¥ aTTecTanun

1 1 2 72 10 4 4 1,7 (03] 3,7 58,3 3ager

Pacnpenesienue yueOHOIro BpeMeHH IO TeMaM M BUAAM Y4eOHBIX 3aHATHI
3a04Hasi popma 00ydeHus

Konrakrthas pabora c

Haumenosanune Beero IpernoaaBaTenemM Cant. dopmupyemsle
Ne | paznmenos, TeM y4eOHBIX pe3ysbTaThl
Z 4acoB pao.
3aHATHHI o0y4eHus

Beero | JI Cem | KoP | 3

TEOPETI/I‘-ICCKI/IC OCHOBBI JOKYMECHTALITUOHHOT'O obecrieyeHust }OpPII[PI'-ICCKOﬁ JOCATCIBHOCTH.

Teoperndeckne OCHOBBI
JOKYMEHTAIIHOHHOTO

1. |obGecnieueHus 9 1 1 8
OPUINYECKON
e TeNbHOCTH.

Tlonsitue HOpUANYICCKOro J0KYMEHTAa U €TI0 BUIbI.

ITonsTue
2. |wopupmgeckoro 9 1 1 8
JOKYMEHTA U €r0 BUIBI.

HOpMOTBOp‘{CCKaﬂ U IpaBONIPpUMEHUTEIIbHAS ACATCIbHOCTD.

HopmorBopueckas  u
3. |mpaBompumeHuTensHa | 9 1 1 8
JIeATEeIIbHOCTb.

IOpI/I,I[I/I‘IeCKaH TexHrka. OCHOBHBIC npaBuJia OPUAUICCKOTO MMCbMa.

IOpunuueckas TexHUKA.
4. |OcHoBHEIE mpaBwna| 9 1 1 8
FOPUINYECKOTO HChMa.

Owmnbku B [okyMeHTtax. KOpuandeckue KOIIU3UN.

OmubKu B JOKYMEHTAX.
5. |[FOpununueckue 9 1 1 8
KOJUTU3HH.

CyHC6HLIC AKThl U TCXHUKA UX COCTABJICHUA.

CyneOHBIE  aKTBI U
6. |rexuuka 1704 9 1 1 8
COCTaBJIECHUS.

OpFaHI/ISaHI/ISI ACJIONPOU3BOJACTBA.

7, |Oprammsanus 123 | 2 1 1 10,3
ACJIONPONU3BOACTBA.
[MpomexyrouHas arrectanus (3a4er)
3 [IpomesxyrouHast 2 5 17 o3

aTTecTanus (3a4eT)

5. COJEP)KAHME JUCUMUILINHBI, CTPYKTYPUPOBAHHOE IO TEMAM
(PA3JIEJIAM)

Tema 1. TeopeTu4eckue 0CHOBBI JIOKYMEHTALMOHHOI0 00ecnieYeHH sl IOPUAHYECKO
HAeATEeJbHOCTH. .
[Tpenmer, conepKaHue U 3aa4y JUCLIUILINHEL.
[TonsiTue NOKyMEHTa W €ro ucTopudeckoe paszBuTthe. CBOWCTBa M INPU3HAKU JOKYMEHTOB.
@OyHKIMN JOKYMEHTOB. POlb JTOKYMEHTOB B Pa3jIMYHBIX 00JacTAX *U3HM oOmectBa. JIOKyMEHTHI B



ynpaBiaeHus. JlOKyMEHTBI B YIPaBIEHUU IPOU3BOJCTBEHHBIMU IpolieccaMu (HayYHO-TEXHUYECKas
JIOKYMEHTAITHA).

HopmaruBHo-meToauueckass ~ 0a3a  JOKYMEHTALIMOHHOIO  OOECIEeYeHUs  IOpUAMYECKOMN
NeATEIbHOCTH. 3aKOHOAATeNbHBbIE aKThl Poccmiickoit @Denepanmu B chepe wuHDOpMAUU U
JOKYMEHTalMH; YyKa3dbl W pacnopsbkeHus Ilpesunenta Poccuiickont ®denepanuu, NOCTAHOBJIEHUS H
pacniopsbkenust  [IpaButenbctBa  Poccuiickoit  ®enepanuu, — perjaMEHTUPYIOIIME  BOMPOCHI
JOKYMEHTAIIMOHHOTO obecnieueHus: Ha (enepanbHOM ypoBHE. IIpaBoBbie aKThI (hefepabHBIX OPTaHOB
WCIIOJIHUTENIBHON BJacTd (MUHUCTEPCTB, KOMUTETOB, CIYyX O, areHTCTB M Jp.) OOIIEOTpacieBoro u
BEJIOMCTBEHHOI0 Xapakrepa. [IpaBoBble akThl OpraHoOB IpPEICTaBUTEIBHON M HMCIIOJIHUTEIBHON BIAcTH
cyorektoB Poccuiickoit ®enepanii ¥ HUX TEPPUTOPUAIBHBIX OOpasoBaHuii. [IpaBoBbIe aKThI
HOPMAaTUBHOTO W MHCTPYKTUBHOI'O XapakTepa, METOAMYECKHE JOKYMEHTHI 110 [EJIOINpPOU3BOJICTBY
YUpEXKIEHUHN, OpraHu3anuii u mnpeanpustuil. ['ocymapcTBeHHbIE CTaHIApThl Ha JIOKYMEHTAlUIO;
YHU(UIIUPOBAHHbIE  CHUCTEMBI  JOKYMEHTAIMH;  OOIIEpOCCHIICKHE  KIacCU(UKATOPBl  TEXHHUKO-
SKOHOMMYECKON U conuanbHoi uHpopmanuu; ['ocygapcTBeHHass cucTeMa JIOKYMEHTAllMOHHOTO
obecrieuenuss ynpasienus (I'CJJOY). HopmaTtuBHBIE JOKYMEHTHI 10 OpTraHU3alMK W OXpaHe
YIPaBICHUYECKOTO TPYAQ, [0 OPraHU3alUy TEeKYILEro U apXUBHOTO XPAHEHUSI JOKYMEHTOB.

Tema 2. IloHsITHE IOPUIUYECKOTO JOKYMEHTA U €r0 BU/BI. .

[loHsATHE  FOPUAMYECKOTO JOKYMEHTa. BUABI IOPUIMYECKHMX JOKYMEHTOB: HOPMATHBHBIC
JIOKYMEHTBI, HEHOPMAaTUBHBIC JOKYMEHTHl (PELICHUS HHIMBUAYaJbHOTO XapakTepa), JOKYMEHTHI,
¢bukcupyromue  opuauyeckue  (HakThl, JOKYMEHTHI, (UKCHUpYyIomue  (HaKThI-T0Ka3aTEeIbCTBA.
HopmaTuBHBIE aKThI: TIOHATHE U BUIBL. AKT MIPUMEHEHHs IpaBa: NOHSATHE, OCOOCHHOCTH. TpeboBaHus,
IpeabsBIIsIEMble K aKTaM NPUMEHEHUs IMpaBa: TpeOoBaHUE OOOCHOBAaHHOCTH, TpeOOBaHHME 3aKOHHOCTH,
TpeboBaHue 1nenecooOpasHoctd CTPyKTypa NpaBOIPUMEHHUTENBHOIO aKTa: BBOJHAS, OIUcCaTeIbHasd,
MOTHBHPOBOYHAS YaCTH.

JloroBopel: moHsATHE, BUAbL. DenepaTHBHBIE, TPa’kKAAHCKO-NPABOBBIE, TPYJOBbIE, OpayHbIE,
aJIMUHUCTPATUBHBIN U JIp.

WHble BUIBI IOPUIMYECKUX JOKYMEHTOB: HMCKOBOE 3asBIEHHE, OT3bIB HA HCKOBOE 3asBIICHHE,
IPeTeH3Hs, 3asBIICHNE, X01aTalCTBO, XKaJooa.

Tema 3. HopMoTBOpUYecKkasi 1 IPaBONPUMEHUTEIbHAA 1eATEeJIbHOCTD. .

[TonsiTvie, BUABL, M CTagUM HOPMOTBOPYECKOW JnesTenbHOCTH. IloHsATHE, BuABI M cTaguu
MIPaBONIPUMEHEHHS] U COOTBETCTBYIOLME BHJIbI FOPUCAUKIMOHHBIX JOKYMEHTOB. CTaauu NPUMEHEHUS
npaBa. Kpyr ¢akruyeckux oOCTOSTENBCTB, ¢ YCTAHOBJIECHUSI KOTOPBIX HauMHAETCs NMPHUMEHEHHE IpaBa.
TpeboBanusi, npenbsBIsieMble K TokazaTrenabcTBaM. HOpuauueckas oneHka (PakKTUUECKUX 0OCTOSATENbCTB.
[IpunATHE pElIEHUS IO OPUIUYECKOMY JEITY.

Tema 4. Opuaudeckas TexuHuka. OCHOBHbIE NPABUWJIA IOPUANYECKOT0 MUCHMA. .

[ToHsiTHE, TPUHLUMIBI W CPEACTBA HOPUAUYECKOM TEXHUKH. BHIBI FOPUANYECKOW TEXHHUKH.
3aKkoHO/ATeNbHAsT U TPaBONPUMEHHUTENbHAS IOpUAMYECKas TeXHUKa. [[oroBopHas TEeXHHKa, TEXHUKaA
MIPETEeH3MOHHO-UCKOBOM padoThl. TpeboBaHusl, npeabsBiIsieMble K IOpUANYECKOM TexHuke. HopMaTuBHbIe
MPABOBBIE AaKThI, 3aKPEIUIAIONINEe TpeOOBaHUS IOPUAMYECKON TexHUKH.  IOpumudeckas TexXHUKa
JOKYMEHTAJIBHOTO BBIPAKECHUSI COJEpXkKAHUSA IPaBOBOro akra. (OCHOBHBIE IIpaBWja IOPUIUYECKOTO
nuceMa. llpueMbl u cpeactBa (QopMynupoBaHHS HOpPM TmpaBa. lcmonb3oBaHue IOPHAUYECKUX
KOHCTPYKITUW, TPaBOBbIC AeHUHUIINH, KIACCU(DHUKAIIMKA, OTOBOPKH, MPUMEYaHUsS, OTCHUIKH, MPAaBOBHIC
CHUMBOIIBI, TIPABOBBIE aKCMOMBI U TIPE3YMIIIUHU, IOpUAHNUECKUe (PUKIIUN U Tperoauiiui. Buasl TeKCTOB U
oOmiasi XapakTepUCTHUKAa CTPYKTYpbl TEKCTa MPaBOBOrO akTa: |)MOAJMHHUK IIPaBOBOTO akTa 2)
opuIHaTEHO OMyOJIMKOBAHHBIA TEKCT MPABOBOTO aKTa; 3) 3aBEpEeHHAas KOMHUs MPaBOBOTO akTa; 4)
HEO(UIIMATILHO OIMYOJIMKOBAHHBIM TEKCT MPABOBOTO aKTa; 5) HE3aBEPEHHAs KOMHS MPABOBOTO akTa; 6)
TEKCT MPAaBOBOI'0 aKTa HA MAIIMHHOM HOCUTENE (3JEKTPOHHBINA TEKCT).

PeKBU3HUT KaKk CTPYKTYPHBIN 3JIEMEHT IPaBOBOT0 akTa. CTPYKTYPHBIE 3JIEMEHTBI COAEPKaTEIbHON
YacTH TEKCTa IMPABOBOIO akTa. TeXHHMKAa M JIOTUKA H3JIOKEHUS MpaBOBOro akra. JIMHrBuUCTHYeCKas
CTPYKTypa TEKCTa MPaBOBOTO aKTa. 3aKOHOJATENbHBIA CTUJIb. YTHOTpeOJeHHEe TEPMUHOB B IMPABOBOM
akte. [IpaBoBble 1ehUHUIINM KaK TPUEM IOPUIMUECKON TEXHUKH.



Tema 5. Ommoku B fokymenTax. lOpuanyeckne KOJIM3HH. .

Ommbku B mokyMeHTax. [IpaBoTBopueckwe WM 3aKOHOTBOpUYecKHe oOmuOku. Jlornueckue
OLLMOKHU. OObeKTUBHbBIE u CyOBEKTUBHBIE IIPUYUHBI 3aKOHOTBOPYECKHX OHOOK.
IIpaBonpuMeHHUTENbHBIE OIIMOKU: MOHATHE, BUAbL.  [IpUYMHBI NPaBOIPUMEHUTEIbHBIX OLIUOOK.
Crioco0sb1 yctpanenust omrOok. Koumusun: moHATHe, MPUYUHBI, CIIOCOObI pa3pelIeHns KOJLTH3HH.

Tema 6. CyneOHbIe AKThI M TEXHUKA UX COCTABJICHUS. .

CyneOHasi 1eATeNbHOCTh KaK Pa3HOBHIHOCTH MPABONPHUMEHEHUS: BOJIOLHUS TPABOCYIUsS, €ro
3anaun. PakTopsl, BausAtoue Ha npaBocyaue. CyaeOHbIH mpoliece U ero 3Tarbl.

Buner cyneOnbix aktoB. CyneOHOE pelleHHe M TPUTOBOP KaK OCHOBHBIE aKTHl MPABOCYIHUS:
oOmiast XxapakTepucTUKa. 3Ha4YeHHE OCHOBHBIX CY/I€OHBIX aKTOB.

TpeOoBaHMsI K COICPKAHUIO OCHOBHBIX CYIEOHBIX aKTOB (3aKOHHOCTb, OOOCHOBAaHHOCTb,
MOTHBUPOBAHHOCTb, CIIPABEIMBOCTH, MIOJTHOTA).

[IpaBuiia oOecrieueHusi JIOTUKH OCHOBHBIX CYACOHBIX aKTOB. 3HAYCHHE JIOTHKH B CyIeOHOMN
JesTeNbHOCTH. Jlornyeckue mpueMbl, UCIOIb3yeMble MPU YCTAHOBJICHHH (PaKTUUECKOW OCHOBBI JIena,
JIOTUYECKHE MPUEMBI TTPH YCTAHOBJICHUHU IOPUIUYECKOI OCHOBHI JIeia.

CtpykTypa OCHOBHBIX CyAeOHBIX akToOB. OOIIas XapaKTepUCTHKa UX CTPYKTypbl. CTpyKTypa
cynebnoro pemenusi. CTpykTypa cyJaeOHOTO IPUTOBOpA.

SI3bIKOBBIE  TpaBUia  COCTaBICHHUS CyAE€OHBIX aKTOB: JIGKCHUECKHE, CHHTAaKCUYECKHE,
cTuucTH4eckue npasuia. Crnenuduka s3pika CyJeOHBIX aKTOB.

Tema 7. Opranu3anus aeJIONPOU3BOJACTBA. .

[Tonsitme nemompoun3BoacTBa. DOpMBl OpraHu3anuy ACIOMPON3BOJICTBA: IICHTPATM30BaHHAS,
JeIeHTpaIU30BaHHas U cMemanHas. [loHsaTue «10KkyMeHTo000poT» U ero pazputue. OCHOBHBIE MPaBUIIa
OpraHu3ali JOKYMEHTO00OpOTa B OpraHuzanuu (yuypexaeHuu). YueT o0bemMa TOKYMEHTO0OOpoTa.
OO6mue npaBuiia perucTpauu J0KyMEHTOB.

[Tonsitue QopmupoBanus aena. OCHOBHBIMM HOpPMaTHBHBIE JOKYMEHTBI, pEerjaMeHTHPYIOIINe
OpraHu3aIuio padoTsl o GopMUPOBAHUIO, OPOPMIICHHUIO U XpaHEHUIO Jien: «OCHOBHbBIE IpaBHiia PabOTHI
BC€AOMCTBCHHBIX APXUBOBY, ((FOCYI[apCTBeHHaH CUCTEMa AOKYMCHTAITUOHHOT' O olecrieueHus
ynpaBieHus», « TUmoBas MHCTPYKIUS MO JEIONPOU3BOACTBY B (efepaibHBIX OpraHax HMCIOJIHUTEIHHO
BJIACTU .

[Topsimox popmupoBanus, xpaneHus: u opopmiienus aena. OpraHuzaius ONepaTuBHOTO XPaHEHUS
Jell.

KOpunnyeckas OTBETCTBEHHOCTh 32 HaDVIIIEHHE TIDABUI TOKVMEHTOO00DOTA.

Tema 8. Ilpome:kyTOuHasi aTTecTanus (3a4er) .

Bonpocs! U1 MOATOTOBKH K 3a4€Ty.

1. PackpbITh mpeaMeT, coepikaHue U 3aJaul JJOKYMEHTAIMOHHOTO 00eCleYeHUs FpUIuIecKon
JESATEIBHOCTH.

2. PackpsITh IOHATHE «IOKYMEHT)», IOKa3aTh €r0 HCTOPUYECKOE Pa3BUTHE.

3. PackpbITh CBOICTBA U IPU3HAKU JOKYMEHTA.

4. OxapakTepu30BaTh POJib JOKYMEHTa B PA3JINYHBIX O0JIACTAX 1€ATEIHHOCTH O0IIECTBA.

5. OxapakTepu30BaTh NMPABOBbIE U HOPMATHBHBIE AKThI, 3aKPEIUIAIONINE MpaBmiia 0hOpMIICHUS
JTIOKYMEHTOB.

6. PacKpbITh IOHATHE IOPUAMYECKOTO TOKYMEHTA. BHUbI FOpUANYECKHUX JTOKYMEHTOB.

7. J1aTh XapaKTEpUCTUKY HOPMAaTUBHOI'O aKTa, €r0 BUOB.

8. JlaTb XxapakTepUCTHKY aKTa MPUMEHEHHs IIpaBa, €ro 0COOCHHOCTEN U BUJIOB.

9. Pacckazatpb 0 TpeOOBaHUAX, IPEABIBIAEMbIX K aKTaM IPUMEHEHHUS IpaBa.

10. JlaTp XapaKkTepUCTUKY AOrOBOPA, ETO BUIOB.

11. OxapakTepu30BaTh UHBIE BUABI FOPUIUYECKUX TOKYMEHTOB.

12. OxapakTepru30BaTh HOPMOTBOPYECTBO: MOHATHE, BUABI U CTAIUH.

13. OxapakTepu3oBaTh MPABONPUMEHEHUE: TTOHATHE, BUIbI U CTAIHH.

14. PackpbITh OHATHE U COAECPKAHUE FOPUINUECKON TEXHUKH.

15. PackppITh KaTeropuu IOPUIAYECKON TEXHUKH: MPABOBBIE MPE3YMIIMU UM AKCHOMBI,
MPEOANIINS, IOpUAnYecKas QUKINS.

16. OxapakTepu30BaTh BUJIbI TEKCTOB IIPABOBOTO aKTa.



17. atp o011y10 XapaKTepUCTUKY CTPYKTYPBI TEKCTA IIPABOBOTO aKTa.

18. OxapakTepu3oBaTh PEKBU3UT KaK CTPYKTYPHBIN JIEMEHT MIPABOBOTO aKTa.

19. OxapakTepu30BaTh CTPYKTYPHBIE 3JIEMEHTHI COJIEpPKATeIbHON YacTH

TEKCTa IIPaBOBOI'O AKTa.

20. OxapakTepu30BaTh TEXHUKY U JIOTUKY U3JI0’KEHUS IIPABOBOI'O aKTa.

21. OxapakTepru30BaTh JMHIBUCTUUYECKYIO CTPYKTYPY TEKCTa IPABOBOIO aKTa.

22. OxapakTepu3oBaTh OPHUIMATHHO-IETOBOH CTHIIb IOPUIMUECKOTO JOKYMEHTA.

23. Pacckazath 00 ynoTpeOieHuH TEPMUHOB B IIPABOBOM aKTe.

24. OxapakTepr30BaTh MIPABOBbIC AE(PUHUIINH KaK IPHEM IOPHINIECKON TEXHUKH.

25. OxapakTepu3oBaTh OIIMOKH B JOKYMEHTaX: IOHITHE, BUJIBL.

26. OxapakTepu30BaTh KOJUIM3UU U CIIOCOOBI UX YCTPAHEHHUS.

27. JlaTb XapaKTepUCTUKY CYA€OHON AEATEIbHOCTH KaK Pa3HOBUIHOCTHU MPaBOIPUMEHEHHUS.

28. OxapakTepu30BaTh BUJIbI CYICOHBIX AKTOB.

29. Jlatb 0011y 0 XapaKTEPUCTUKY CY1€0HOI0 peIIeHUs] KaK OCHOBHOI'O aKTa IIPABOCYIMSL.

30. JIaTh 00IIyI0 XapaKTepUCTHKY ITPUTOBOPA

31. OxapakTepu3oBaTh TpeOOBaHM K CO/IEP’KAaHUIO OCHOBHBIX CY/1€OHBIX aKTOB.

32. Paccka3zaTh 0 IipaBmiIax 0OecrieueHus JIOTUKH OCHOBHBIX CY/1€0HBIX aKTOB.

33. OxapakTepu3oBaTh CTPYKTYPY OCHOBHBIX CYAE€OHBIX aKTOB.

34. OxapakTepr30BaTh A3bIKOBbIE ITPABUIJIA COCTABIICHUS CYJICOHBIX aKTOB.

35. PackpbITh NOHATHE AETONPOU3BOJICTBA.

36. OxapakTepr3oBarh (POPMbI OpraHU3AINH JCIOMPOU3BOJICTBA.

37. PackpbITh OHATHE «JOKYMEHTOOOOPOT.

38. Pacckazatb 00 OCHOBHBIX MpaBHJaX OPraHU3alMU JOKYMEHTOOOOpOTa B OpraHH3alMH
(yupexxeHun).

39. OxapakTepu30oBaTh NOPAIOK PopMUpOBaHUS U OPOPMIICHUS JE.

40. OxapakTepHu30BaTh MOPSAJOK OMEPATUBHOTO XPAaHEHUS JIell.

ILnaHbl ceMUHAPCKHUX 3aHATHH

Tema 2. IloHsiTHE IOPUAUYECKOT0 JOKYMEHTA U €r0 BU/bI.. .
Bpewms - 1 gac.

OCHOBHBbIE BOIIPOCHI:

1. [TonsiTre 1 PyHKIUH FOPUIUYECKOTO TOKYMEHTA.

2. Kpurepuu kiaccupukaluy IpUITIECKUX TOKYMEHTOB.

3. Buab! opunueckux JOKyMEHTOB U UX Ha3HAUYEHUE.

Tema 4. Opuaudeckas Texuuka. OCHOBHbIE NPABUWJIA IOPUAUYECKOT0 MUCHMA.. .

Bpewms - 1 yac.

OCHOBHBIE BOIIPOCHI:

1. IlonsTne ® BUABl OPUAMYECKOM TEXHUKU: 3aKOHOJATENbHAs, MPaBONPUMEHUTEIbHAS,
JIOTOBOPHAsI, TEXHUKA MPETEH3NOHHO-UCKOBOM PaOOTHI.

2. OcHOBHBIE ITpaBUJIa OPUIAYECKOTO TUChMA.

3. CTpyKTypa coiepKaTeIbHOM YaCTH TEKCTa MPaBOBOIO aKTa.

Tema 6. CyneOHbIe AKThI M TEXHUKA UX COCTABJICHUS.. .

Bpewms - 1 gac.

OCHOBHBIE BOIIPOCHI:

1. Knaccuduxarus cy1e0HbIX aKTOB.

2. CTpyKTypa OCHOBHBIX CyJ€OHBIX aKTOB: CyJJeOHOTO PEIICHNUs U CYIeOHOTO ITPUTOBOPA.

3. IlpumeHeHue S3bIKOBBIX TpABUJI  COCTABJIEHUS CYIAEOHBIX aKTOB  (JIEKCUYECKUX,
CHHTAaKCUYECKUX, CTUIIMCTUYECKHUX ).

Tema 7. Opranusanus 1eJI0NPOU3BOJACTBA. . .
Bpewms - 1 yac.



OCHOBHBIE BOIIPOCHI:
1. ITpaBuia opranu3amnyu JOKYyMEHTOO00pOTa B OpraHu3auu (yIpeKICHHH ).
2. Iopsiaok hopMupoBaHus U 0POPMIICHUS JIETI.
3. Opranuzaiys OonepaTUBHOTO XpaHEHUs JIeI.

6. IEPEYEHb YYEBHO-METOJANYECKOI'O OBECIHEYEHUA JJI5
CAMOCTOSITEJBHOMN PABOTHI OBYUAIOIIMUXCS IO JUCHUIIJIUMHE

6.1.1. OcHOBHBIE KaTeropuu Y4eOHON JUCITUTUIMHBI JUIsI CAMOCTOSATEILHOTO U3YYCHUS:

JlokyMeHT (IOKyMeHTUpOBaHHass HHPOpMaIus) - 3apUKCUpOBaHHAS Ha MAaTEPUATLHOM HOCHTEIE
uH(pOpMaLIKS ¢ PEKBU3UTAMU, TO3BOJISIOUIMME €€ UACHTU(DUIIUPOBATD.

bnank nokymeHnTa — HabOp pEKBH3HTOB, HWACHTH(QHIMPYIOMIMX aBTOpa O(HUIMATIBHOTO
MMCBMEHHOTO JIOKYMEHTA.

Jleno - COBOKYNHOCTH JOKYMEHTOB, C()OPMHUPOBAaHHBIX IO KaKOMY-JIMOO MpPHU3HAKY (BHIAM
JIOKYMEHTOB, BOIIPOCaM, KOPPECTIOHCHTAM U T.II.), IOMEIICHHBIX B 00JIOXKKY.

JlokymMeHTalimoHHOEe O0ecIeyeHue YIpaBiIeHHs (JeIOMPOU3BOACTBO) — OTPacCib JACSITEIbHOCTH,
oOecrnieunBaroIas JOKYMEHTUPOBAHHE M OPraHU3alvio paboThl ¢ OQUIMATBHBIMU JOKYMEHTaMH. JTO
BCS COBOKYITHOCTh PAa0OT €O CIYKCOHBIMH JIOKYMCHTAMH B YYPEKICHHSIX, OpPraHHM3alMsIX W Ha
MPEANPUATHIX: COCTaBJICHHE, PErHCTpaIUsl IMOITYYEHHBIX JOKYMEHTOB W JIpYrod KOPPECIOHICHIINH,
OpraHm3anys U KOHTPOJIb WCIOJHEHHS, (DOPMHPOBAHWEC HOMEHKIATYPHI JIET W CHPABOYHBIX (DOHIOB,
JKCIIEPTH3a HAYYHOM M MPAKTUYECKOW IIEHHOCTH, XpaHEHHWE M Iiepelada B apXuB, oOecredeHue
CEKPETHOCTH M COXPAHHOCTH CITY’)KEOHOU TalHBI.

JlokyMeHTUpOBaHHE — 3amuch WH(OPMALMKM HA PA3TUYHBIX HOCHUTENSAX [0 YCTAaHOBIEHHBIM
MpaBUJIaM.

JIoKyMeHTOOOOpOT - JBUKEHHE JOKYMEHTOB B OpraHH3allid C MOMEHTa CO3JaHUS WU
MOJTYYEHUS 10 OTIPABKU UJTK TIEPEIavu UX Ha XpaHEHUE.

Homenkmarypa nem — cuUCTeMaTH3UPOBAHHBIM IEepeYeHb HAWMEHOBAHWMM [, 3aBOJMMBIX B
OpraHM3allyy, ¢ yKazaHHEM CPOKOB UX XpaHEHHs, 0QOPMIICHHBIN B YCTAHOBIEHHOM IOPSIJIKE.

Opranu3anuoHHO-PACTIOPSIAUTENILHBIA JOKYMEHT — BHJl NMUCBMEHHOTO JTOKYMEHTa, B KOTOPOM
¢bukcupyercss pelieHre aAMHUHHCTPATHBHBIX W OPraHU3alMOHHBIX BOMPOCOB, a TaKXKE BOIPOCOB
yIOpaBJieHUs, B3aUMOJEHCTBUs, OOECIICUCHUs] W PETyJIUpPOBAHUSA JEATEIHHOCTH OpPraHOB BIIACTH,
YUpEXKACHUH, NPEeANPUATUNA, OpraHU3ALNM, UX TIOJIpa3/IeJIeHUN U JOHKHOCTHBIX JIUII.

OdunmanbHplii TOKYMEHT — JOKYMEHT, CO3JaHHBIM OPUAMYECKUM WIH (U3HUYECKUM JIHIIOM,
0 OpPMIICHHBIH U yIOCTOBEPEHHBIN B YCTAHOBJICHHOM MOPSIKE.

PexBu3uT 1OKyMeHTa — 00sI3aTENBHBIN 27IEMEHT 0popMIIeHUs O(QUIIUATIEHOTO JJOKYMEHTA.

YuudunupoBanHas cucrema gokyMmeHtaruu (YCJl) — cucrema JOKYMEHTAIlUH, CO3/IaHHAs IO
eIMHBIM TIpaBUJIaM W TpeOOBaHUSM, cojepkamias HHGOPMAIUI0, HEOOXOIUMYIO IS YIpaBJICHUS B
oIpeJieIeHHON cdepe NesATeIbHOCTH.

®dopMmupoBaHUE Jiela — TPYNIHUPOBAHUE HUCIIOTHEHHBIX JOKYMEHTOB B JIEJIO B COOTBETCTBHUH C
HOMEHKJIaTypOH €]l U CUCTEMATHU3alus JOKYMEHTOB BHYTPH Jea.

®dopMmynsip JAOKyMEHTa — Ha0Op pEKBU3UTOB OQPUIIMATIBLHOTO MHUCHMEHHOTO JOKYMEHTA,
PacCIOJIOKEHHBIX B OMPEIEIEHHON NOCIE0BATENbHOCTH.

IOpunnuecknii TOKYMEHT — HOCUTENh IOPUINYECKH 3HAYUMON HH(POpPMAIIHH, ¢ KOTOPHIM HOPMBI
MpaBa CBS3BIBAIOT BO3HMKHOBEHHE, M3MEHEHUE WJIM MPEKpPAIIEHUE NPABOOTHOIICHHWH, U KOTOPBIA B
COOTBETCTBHU C HOPMaMHU IpaBa CIY)KUT OCHOBAHHEM WM TOJTBEP)KICHHEM IMpaB U OOs3aHHOCTEH
YYaCTHUKOB 3THX MMPABOOTHOILIEHUH.

6.1.2. Baganus JUIsl TOBTOPEHUS U YriyOJIeHUs] NproOpeTaeMbIX 3HAHHM.

Ne Kop pesynbrara Saanus
00yUYeHUsI
1 [K-7-31 1. PackpoiiTe MOHATHE HOPUIUYECKOTO JTOKYMEHTAa U €ro PoJib B KU3HHU
o0I11eCTBA.
2 I1K-7-31 2. Ha3oBuTE OCHOBHBIE CBOMCTBA M (PYHKITUH IOPUANYECKOTO JTOKYMEHTA.
3 [IK-7-32 3. Ha3zoBuTe OCHOBHBIE HOPMAaTHBHO-IIPABOBbIE aKThl B  cdepe
JOKYMEHTAITMOHHOTO 00eCTIeYeHHs IOPUINYECKON NesITeIbHOCTH.




4. Tlepeunciure I'OCTwI, aeiicTByronue B cdepe MOKYMEHTAIIMOHHOTO

4 I1K-7-32 .
o0ecneyeHUs IOPUINYECKOM eI TeIbHOCTH.
5 I1K-7-33 5. OxapakTepu3yiTe Ha3HAUCHUE CY/IeOHBIX aKTOB.
6 I1K-7-33 6. HazoBHTE OCHOBHBIE OpraHU3aMOHHBIE TOKYMEHTBHI.
7 [1K-7-34 7. OxapakTepu3yite cocTaB 00s13aTeJIbHBIX PEKBU3UTOB JOTOBOPA.
8 11K-7-34 8. OxapakTepu3yiTe cocTaB 00513aTeIbHBIX PEKBU3UTOB YCTaBa.
6.2. 3aganus, HanpaBJieHHbIE Ha (JOPMUPOBAHKE PO(PECCHOHATBHBIX YMEHUI.
No Kon pesynbrara Saxanns
o0yyYeHHS
9 K-7-V1 9. IloaroroBbTe HOKIAA Ha TeMy «YIOTpeOJIeHHE TEPMUHOB B IPAaBOBOM
aKTe».
10 |lmx7-v1 10. CpaBHute cocTaB 00s3aTENIbHBIX PEKBU3UTOB JIOTOBOpPA U YCTaBa,
BBISIBUTE OOIIME YEPThI U OTIMYUS.
11 [1K-7-Y2 11. OxapakTepu3yiite cTauy COCTaBICHUSI HUCKOBOI'O 3asiBJICHUSI.
12 |lnx-7-v2 12. HpI/IB?I[I/ITe IIPUMEPBI YHvOTpCGJIeHI/ISI B 3aKOHOINPOEKTE CCHUIKH Ha paHee
IPUHATHIA 3aKOHOAATEIbHbIM aKT M TPOKOMMEHTUPYHUTE HX.
13 |IIK-7-V3 13. IloxroToBbTe Npe3eHTaluo Ha TeMy «CTpYKTypa CyAeOHOr0 PEHICHUsD.
14 |lmK.7-v3 14. Pa3bsicHuTE rpaKAaHUHY Ha3HAUYE€HUE U MOPSI0K IOJTOTOBKU UCKOBOTO
3asBJICHMSL.
15 |nK.7-va 15. IlpeacraBbTe B BHUJE CXEMbl MOPSAOK IOATOTOBKM U COIJIACOBAHUS
IIpUKa3a [0 JUYHOMY COCTaBY.
16 |IIK-7-V4 16. [loarotoBsTe NPOEKT OTBETA HA MUCHMO-ITPETEH3HIO.
6.3. 3aganus, HarpaBJieHHbIE Ha (POPMUPOBaAHKUE NPOPECCHOHATBHBIX HABBIKOB, BJIaICHUI.
No Kon pesynbrara Sananns
o0yyeHus
17 K-7-B1 17. [logroToBhTE TECT HA 3HAHUE OCHOBHBIX MOHATHUH U TEPMUHOB B 00J1aCTH
JOKYMEHTAIIMOHHOTO 00eCTIeYeHUs FOPUINYECKOM 1eITeIbHOCTH.
18. PackpoiiTe copepxaHue TEPMHUHOB B cepe JOKYMEHTAIHOHHOTO
18  [TIK-7-Bl o0OecrieyeHrs, NPUMEHSIEMbIX IPH OCYIIECTBICHHUH HOPMOTBOPYECKOM
JEATEIBHOCTH.
19 |nk-7-B2 19. Ha npumepax u3 6a3pl qaHHbix CIIC «KOHCYnbTaHT IUIIOC) MOKAKUTE
COCTaB PEKBU3HUTOB U IPaBUJIa COCTABICHUSI HOPMAaTUBHO-IPABOBBIX aKTOB.
20 |k-7-B2 20. IloxroroBere mpe3eHTanuto Ha Temy "llopspgok paccMoTpeHUs
oOpamennit rpaxkga B Poccutickoit eneparyn’.
21. Knaccuduuupyiite 1opuandeckue JOKYMEHTHI [0 BUIaM:
1. @enepanpubiii 3akoH oT 24.07.2007 Ne 221-®3 «O rocynapcTBEHHOM
KaJlacTpe HEABMXKUMOCTH.
2. Onpenenenne BAC PO ot 21.11.2007 «O6 oTkase B mepenaue jaena B
npe3uauyM Beiciero Apoutpaxknoro Cyna Poccuiickoit @eneparumy».
21 |K-7-B3 3. Boennslii 6uner
4. CBHUIETENBCTBO O MpaBe COOCTBEHHOCTH Ha JIOJII0 B OOIIEM MMYILIECTBE
CYIIPYT'OB, BBIJABAEMOE 110 COBMECTHOMY 3asIBJICHHUIO CYIIPYTOB
5. I'enepanpHasg NOBEPEHHOCTh HA IPABO YIPABICHHUS WU PACHOPSIKEHUS
JMYHBIM UMYIIECTBOM.
6. baHk TOBapHOM HaKJIaJIHOU
7 _TInoToK0on 0cMOTHA MECTA TNOUCITIIECTRUL
22. [llpuBegute mnpuUMepbl Ha KaXIblii M3 TNEPEYUCICHHBIX BHUIOB
IOPUANYECKHUX TOKYMEHTOB:
2 |NK-7-B3 - HOPMaTHUBHbIE JOKYMEHTBI;
- UHIMBUyaJIbHbIE IIPABOBBIE AKTHI;
- TIOKYMEHTBHI, PUKCHPYIOITHE IOPUIUICCKHE (DAKTHI,
- JTOKYMEHTBI. bukcupviomue hakTel-10Ka3aTeabCTBA.
23 |nK-7-B4 23. BrisiBuTe, OOBACHUTE W YCTPAHUTE OIIMOKW B JIOBEPEHHOCTH Ha TPaBO

YIIpaBJICHUS aBTOTPAHCIIOPTHLIM CPEACTBOM.




24

I1K-7-B4

24. BrpisiBuTe, OOBSACHUTE W YCTPAaHWUTE OIMMOKH B TIPHUKa3e MO OCHOBHOM

JACATCIIbHOCTH.

7. ®OHJ OIIEHOYHbLIX CPEACTB AJIsA IPOBEJIEHWS TEKYIIEI'O KOHTPOJISL
U MPOMEXYTOUYHOMN ATTECTAIIUA OBYUYAIOIIUXCS IO JUCIIUTIJIMHE
7.1. CpencrBa OlleHUBAHUSI B X0J1€ TEKYIIETO KOHTPOJISA:
- MUCbMEHHBIE KPAaTKHE OIMpPOCHl B XOJ€ AyAUTOPHBIX 3aHATUN HAa 3HAHHE KaTEropuil ydeOHOMH
JTUCHUIUIMHBI, YKa3aHHBIX bl 11.6.1.;
- 33JIaHUS U YIIPAXKHEHUs, PEKOMEHOBaHHBIE JIJIs1 CAMOCTOSTEIbHON PabOTHI.

7.2. ®OC 115 TEKyIero KOHTPOJIS:

No Kox pesynerara ®OC Tekyiiero KOHTPOJIst
00yueHHst

1 K-7-31 [IucbMeHHBIM ONMpoCc Ha 3aHATHSAX IO TeMaM 1-7 Ha 3HAHHE OCHOBHBIX
MOHSATHH y4eOHON TUCIUILINHEL

2 I1K-7-31 3agaHus 411 CaMOCTOSITEIbHOM paboThl 1-2.

3 K-7-32 [IucbMeHHBIM ONMpoCc Ha 3aHATHSIX IO TeMaM 1-7 Ha 3HAHHE OCHOBHBIX
IOHSATHI y4eOHON MUCIUILINHEL

4 I1K-7-32 3agaHus 411 CaMOCTOSITEILHOM paboThl 3-4.

5 K-7-33 [IucbMeHHBIM ONpoCc Ha 3aHATHSAX IO TeMaM 1-7 Ha 3HAHHE OCHOBHBIX
MOHSATHI y4eOHON TUCIUILINHEL

6 I1K-7-33 3agaHus 411 CaMOCTOSITEILHOM paboThl 5-6.

7 K-7-34 [IucbMeHHBIM ONMpoCc Ha 3aHATHSAX IO TeMaM 1-7 Ha 3HAHHE OCHOBHBIX
MOHSATHH y4eOHON TUCIUILINHEL

8 I1K-7-34 3agaHus 419 CaMOCTOSITEILHOM paboThl 7-8.

9 IIK-7-V1 3amaHue s CaMOCTOATEIbHOM paboThl 9.

10 IIK-7-V1 3amanue s caMoCcToATenbHOM paboTsl 10.

11 I1K-7-Y2 3agaHue 1Jis CaMOCTOSITENIbHOM paboThl 11.

12 I[IK-7-Y2 3amaHue 715 CaMOCTOATENbHOUM paboThl 12.

13 IIK-7-VY3 3amaHue 715 cCaMOCTOATEeNbHOM paboThl 13.

14 |IIK-7-V3 3ajaHue 1Jis CaMOCTOSITEIbHOM paboThl 14.

15 I[IK-7-YV4 3amaHue 715 CaMOCTOATENbHOM paboThl 15.

16 I[IK-7-YV4 3amaHue 715 CaMOCTOATENbHOM paboThl 16.

17 [IIK-7-B1 3agaHue i CaMOCTOSITEIbHOM paboThl 17.

18 |IIK-7-B1 3amaHue 715 CaMOCTOATENbHOM paboThl 18.

19 |IIK-7-B2 3amaHue 75 cCaMOCTOATEeNbHOM paboThl 19.

20  [TIK-7-B2 3amanue I CaMOCTOATENbHON paboThl 20.

21  [IIK-7-B3 3aaHue A5 cCaMOCTOSITeIbHON paboThl 21.

22 [IIK-7-B3 3aaHue A5 cCaMOCTOSITEIbHON paboThl 22.

23 [1IK-7-B4 3amanue Il CaMOCTOATEIIbHON paboThI 23.

24 I1IK-7-B4 3amaHue 715 CaMOCTOSTEIbHOU paboThl 24.

7.3 ®OC 151 NPOMEKYTOYHON aTTECTALUN:

3aganus U1 OLIEHKY 3HAHUM.

Kop pesynbrara
oOyueHus

Samanus

I1K-7-31

Bompocs! k 3auery 1,2,3,4,5,6,7,16




ITK-7-31

1. PackpeiThb mnpeaMer, cojepkKaHHE U 3aJa4d JIOKYMEHTAllMOHHOI'O
oOecrnieueHus I0pUINIEeCKON 1eITeIbHOCTH.

2. PackpbITh MOHATHE «IOKYMEHT», IOKa3aTh €r0 UICTOPUUECKOE PAa3BUTHE.

3. PackpbITh CBOMCTBA M MPU3HAKU JJOKYMEHTA.

4. OxapakTepu30oBaTh pOjib JOKYMEHTA B PA3JIMYHBIX 00JIACTAX JAEATEIHLHOCTH
oOmiecTBa.

5. OxapakTepu3oBaTh IpaBOBbIE U HOPMATHUBHBIE AKTbI, 3aKPEIUISIOIINE
npaBmiia 0POPMIICHUS JOKYMEHTOB.

6. PackpbITh MOHATHE IOPUIMYECKOrO JOKyMEHTa. BuIbl rOpHAHYECKUX
JIOKYMEHTOB.

7. J1aTh XapaKTEpUCTUKY HOPMAaTUBHOIO aKTa, €T0 BUIOB.

16. OxapakTepr30BaTh BUJbI TEKCTOB MPABOBOTO aAKTA.

IT1K-7-32

Bonpocs! k 3auery 8,9,10,11,12,13,14, 15,17, 18

I1K-7-32

8. JlaTh XapakTepUCTHUKy aKTa NPUMEHEHHUs IpaBa, €ro OCOOCHHOCTEH U
BU/JIOB.

9. Pacckasarb 0 TpeOOBAaHUSAX, IPEIBSBIAEMBIX K aKTaM IPUMEHEHUS 1paBa.
10. JlaTp XapakTepUCTUKY 1OTOBOPA, €TI0 BUIOB.

11. OxapakTepu30BaTh UHbIE BUJIbl FOPUIUUYECKUX JOKYMEHTOB.

12. OxapakTepru30BaTh HOPMOTBOPUYECTBO: MIOHATUE, BUABI U CTAUH.

13. OxapakTepu30BaTh MPaBONPUMEHEHUE: TTOHATUE, BUIBI U CTATUH.

14. PackpbITh NOHATHE U COAEPIKAHUE IOPUANYECKON TEXHUKH.

15. PackpbITh KaTeropuu HOPUINYECKON TEXHUKHU: IPABOBbIE MPE3YMIILUHU U
aKCUOMBI, IPEIOJIUIINSA, FOPUIHUECKas (PUKIIHSL.

17. laTp 0oO11YyI0 XapaKTEpUCTUKY CTPYKTYpPbI TEKCTa IPABOBOTO aKTa.

18. OxapakTepu3oBaTh PEKBU3UT KaK CTPYKTYpPHBIM 3JEMEHT IPaBOBOIO
aKTa.

I1K-7-33

Bompocs! k 3auery 19, 20, 21, 22, 23, 24, 25, 26

I1K-7-33

19. OxapakTepru30BaTh CTPYKTYPHBIE 3JIEMEHTHI COAEPKATEIBHON YacTH
TEKCTa IIPABOBOTO AKTa.

20. OxapakTepu3oBaTh TEXHUKY U JIOTUKY MU3JI0KEHUS IIPABOBOT0O aKTa.

21. OxapakTepu30BaTh JIMHIBUCTHUECKYIO CTPYKTYpy TEKCTa IPaBOBOTO
aKTa.

22. OxapakTepuszoBaTh OQUIUAIBHO-IEIOBONH CTUJIb  IOPUAMYECKOTO
JIOKYMEHTA.

23. Pacckazatpb 00 ynoTpeOieHn TEPMUHOB B IIPABOBOM aKTe.

24. OxapakTepu3oBaTh MpPaBOBbIE NEPUHHUIMU KaK IMPHEM IOPUIMUECKON
TEXHHUKH.

25 OxapaKTepI/I3OBaTB OI_HI/IGKI/I B IOKYMCHTAX: MOHATHUEC, BUJIbI.
26 OxXanakTenMRORATE KOTOURNU U CTIOCOORI UX VCTNAHEHUS

IT1K-7-34

Bomnpocsl k 3auery 27, 28, 29, 30, 31,32, 33, 34,35,36,37,38,39,40




27. JaTh XapaKTEPHUCTHKY CYICOHOW NEATeIbHOCTH KaK pPa3sHOBUIHOCTH
MIPaBONPUMEHEHHUS.

28. OxapakTepu3oBaTh BUbI CyI€OHBIX aKTOB.

29. late 00LIYyI0 XapaKTEPUCTHKY CY€OHOTO PEelIeHHsI KaKk OCHOBHOTO aKTa
MIPaBOCYAUS.

30. latb 0011yI0 XapaKTepUCTUKY ITPUTOBOpA

31. OxapakTtepu3oBaTth TpPeOOBaHHUS K COJCPKAHUIO OCHOBHBIX CYIEOHBIX
aKTOB.

32. PacckazaTh O mOpaBmiax o0OecleyeHHs] JIOTUKM OCHOBHBIX CYIEOHBIX

8 I1K-7-34 AKTOB.
33. OxapakTepHu30BaTh CTPYKTYPY OCHOBHBIX CYJCOHBIX aKTOB.
34. OxapakTepu30BaTh I3bIKOBBIC MPABUIIA COCTABIICHUS CY/I€OHBIX aKTOB.
35. PackpbITh MOHATHE AEIONPOU3BOICTBA.
36. OxapakTepu3oBaTh (POPMBI OPraHU3AINU JACIOTPON3BOCTBA.
37. PacKpbITh IOHSATHE «TOKYMEHTOO0OPOTY.
38. Paccka3aTh 00 OCHOBHBIX MpaBHUJIaX OPraHHU3AIUU JIOKYMEHTOO0OpOTa B
opraHu3anuu (YIpexacHun).
39. OxapakTepu30BaTh MOPSIOK GOPMUPOBAHUS U ODOPMIICHUS JIETI.
AN OvanarrtoanunapaTr OaNaOIAr ATTANATUDITATA VNATIOITIIG AT

3ajaHus 111 OUEHKH YMEHUN.
No Kon pesynbrara axanns
o0yUeHus

1 K-7-V1 B xagectBe (OHIOB OIEHOYHBIX CPEICTB JUISI OICHKH YMEHUH
00VyYaroIerocs

) MK-7-V1 B xawgectBe (OHIOB OICGHOYHBIX CpPEICTB JUISI OICHKH  YMCHUI
00VyYaroIerocs

3 MK-7-Y?2 B xauyectBe (OHAOB OILIEHOYHBIX CPEACTB JUISI OICHKHM YMEHUH
00y4arouerocs

4 MK-7-Y2 B xawyectBe (OHIOB OIEHOYHBIX CPEICTB JUISI OICHKH  YMCHUI
00VyYaroIerocs

5 K-7-Y3 B xauyectBe (OHAOB OILIEHOYHBIX CPEACTB [UISI OICHKHM YMEHUU
00y4arouerocs

6 K-7-Y3 B xauyectBe (OHAOB OILIGHOYHBIX CPEIACTB [UIsI OICHKH YMEHUI
00y4arouerocs

7 MK-7-V4 B xawyectBe (OHIOB OIEHOYHBIX CPEICTB JUIS OICHKHM YMEHUH
00VyYaroIerocs

3 MK-7-V4 B xauectBe (OHAOB OILIGHOYHBIX CpPEIACTB JUIsI OIECHKH YMEHUI
00yYarouerocs

3amanus, HaMpaBJIeHHBIE Ha (hopMupoBaHUE MPOPECCHOHATBHBIX HABBIKOB, BIIAJICHUI.
Ne Kop pesynbrara Samamus
00vyueHust

B kadecTBe ()OHOB OLICHOYHBIX CPEICTB JJIsi OICHKH HABHIKOB, BJIAJICHUH,
OTIBITA JESATETHLHOCTH 00YYaIOIerocsl HCTIONb3yeTcs 3aaanue 17,

1 [1K-7-B1 PEKOMEHIOBAaHHOE /ISl BBITIOJIHEHUSI B 4Yachl CaMOCTOSTENBHON paboThI, a
TakKe MpakTHYeckas padoTa: YTCHHE JICKIUH, TPOBEACHHE pPA3IMIHBIX
BUJOB _CEMHMHAPCKHUX 3aHATHH C HMCHOJL30BAHMEM aKTHUBHBEIX METOIOB
B kavecTtBe ()OHIOB OIIEHOYHBIX CPEJICTB JJIs OICHKH HABBIKOB, BJIaJICHUH,
OMbITa JICATEIBHOCTH  OOydYalomerocs HCIONb3yeTcss 3amaHue 18,

2 [1K-7-B1 PEKOMEHOBAHHOE JUIS BBHIMOJHEHUS B 9achl CaMOCTOSTEIBLHONW paboThl, a

TaKXKe TMpakTH4eckas padoTa: UyTeHHE JEKIUH, NPOBEJCHHUE pa3IMYHBIX
BUJIOB CEMMHApCKMUX 3aHATUN C WCMOIb30BAHUEM AKTUBHBIX METOJOB




B kadectBe (hOHIOB OIEHOYHBIX CPEACTB IS OLICHKH HABBIKOB, BJIAJICHUH,
OMbITa  JCSITENLHOCTH  OOYyYaromerocss HUCHONb3yeTcs  3amanue 19,
3 [1K-7-B2 PEKOMEHIOBAHHOE IS BBIMOJIHEHHMSI B Yachl CaMOCTOSTEIBHOW pabOTHI, a
TaK)Ke TpaKTHUYecKas padoTa: YTCHHE JICKIUH, MPOBEICHUE Pa3IUYHBIX
BUJIOB _CEMHUHAPCKUX 3aHATHH _C KCIOJIL30BAHUEM AaKTHBHBIX METOJOB

B kauectBe (hOHIOB OLEHOYHBIX CPEJICTB JJIS OLEHKH HAaBBIKOB, BIIAJCHUIA,
OIbITA  JEATEILHOCTH  OOy4arolEerocss HCmonb3yercs  3amanue 20,
4 [1K-7-B2 PCKOMEHI0BAaHHOE IS BBIOJHEHHSI B Yachl CaMOCTOSITEIbHON paboThI, a
TAK)Ke IPaKTUYecKas padoTa: YTEHHME JEKIMH, NPOBENEHUE pPa3IHMYHBIX
BUJIOB _CEMHUHAPCKUX 3aHATUM ¢ KCIOIB30BAHMEM _AKTHBHBIX METOIOB

B kadectBe (hOHIOB OIEHOYHBIX CPEJCTB JJIs OLICHKH HABBIKOB, BIJIAJICHUM,
OmbITa  JESITEIBHOCTH  OOy4aromlerocst HUCHoJb3yeTcss 3ajaHue 21,
5 IIK-7-B3 PEKOMEHJIOBAaHHOE JIJIsi BBINIOJIHEHHSI B 4Yachl CaMOCTOSITEIBHOW paboThI, a
TaKKe TpaKTHUYecKas padoTa: YTCHHE JICKIUH, MPOBEICHUE Pa3IUIHBIX
BUJIOB _CEMHUHAPCKUX 3aHATHM _C HCHOJL30BAHHEM AKTHBHBIX METOJIOB

B kauectBe (hOHIOB OLEHOYHBIX CPEJICTB JUIS OICHKM HaBBIKOB, BJIAJCHUM,
OIbITA  JEATEILHOCTH  OOYYaroLIErocss  MCIONb3yeTcs — 3ajaHue 22,
6 [1K-7-B3 PCKOMEHI0BAaHHOE IS BBIOJHEHHSI B Yachl CaMOCTOSITEIbHON paboThI, a
TAK)KE IPaKTUYecKas padoTa: YTEHHE JEKIMH, IPOBENEHUE Pa3IMYHBIX
BUJIOB _CEMHMHAPCKUX 3aHATUN € MCIOIB30BAHMEM AKTMBHBIX _METOJOB

B kauectBe (hOHIOB OLEHOYHBIX CPEACTB JJIS OLEHKH HAaBLIKOB, BIIAJEHUA,
OMbITa  JCATEIBHOCTH  OOYYaromIerocs UCIONb3yeTcs  3amgaHue 23,
7 [1K-7-B4 PEKOMEHIOBAHHOE JUIS BBITOJHEHHMS B Yachl CaMOCTOSTEIBHON paboThI, a
TAK)KE IPaKTHYeCKas paboTa: YTCHHE JIEKIMH, MPOBEICHHE Pa3InUHBIX
BHUJIOB _CEMHMHAPCKMX 3aHATHUN _C HCIOJB30BAHMEM _AKTHBHBIX _METOIOB

B kauecTBe ()OHJIOB OLIEHOYHBIX CPEACTB Ul OLEHKH HABBIKOB, BJaJICHHMH,
OMbITa  JESATENBHOCTH  OOy4aromlerocsi HUCHOJIb3yeTcsl  3ajaHue 24,
8 I1K-7-B4 PEKOMEHJ0BAaHHOE ISl BBIIOJHEHHS] B Yachl CaMOCTOSITEIbHOM paboThl, a
TAKXXC IMPAKTHUYCCKasd pa60Ta: YTECHUEC J'IeKIIHfI, MMPOBCACHUEC Ppa3JINYHBIX
BUJIOB CEMHHAPCKUX 3aHATUH C HCHOJIb30BAHMEM AaKTHBHBIX METOIOB

8. MIEPEYEHL OCHOBHOW M JOMOJHUTEJLHON YYEBHOM JIMTEPATYPBI,
HEOBXOJIMMOIi JJIs OCBOEHUS JUCLHUTIIAHBI (MOYJIS)

a) OCHOBHas JTUTEpaTypa:

1. I'pankuna, A. b. JlokymMeHTaliMoHHOE obeclieueHue ymnpasieHus B opraHax ClieZCTBEHHOTO
komutera Poccuiickoit Deneparuu : ydeOHOe mocoOue UIsi CTYACHTOB BY30B, OOYYaIOIIUXCS IO
cneuuansHoctu «HOpucnpynenuus» / A. b. I'pankuna, A. XK. Capkucss ; noq penakuueit A. M. barmera.
— Mocksa : FOHUTU-JAHA, 2017. — 167 ¢. — ISBN 978-5-238-02635-0. — TekcT : 351eKTpOHHBIi1 //
DNeKTPOHHO-ONOITMOTeYHAs cucrema IPR BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/81626.html

2. Mupromkuna, F. B. Jlenonpous3BoACTBO ¥ JIOKYMEHTAallMOHHOE oOecreueHue

roCy/IapCTBEHHOW W MYHHUIMMANbHOM ciyxObl : npaktuky™m / FO. B. Mupronikuna. — CraBponosns :
Cesepo-Kaskasckuii ¢enepanbubiii ynusepcurer, 2016. — 116 ¢. — ISBN 2227-8397. — Tekcr :
SJEKTPOHHBIA // DnekTpoHHO- Oubnmoreunas cuctema I[PR  BOOKS : [caiit]. — URL:

3. Makcumenko, E. W. IOpunnyeckas texHuka : ydeOHoe mocodbue / E. . MakcumeHnko. —
Openodypr : OpenOyprekuii rocynapcrsenusiii yausepeuret, 9bC ACB, 2017. — 189 c. — ISBN 978-5-
7410-1885-9. — TekcT : anmeKkTpoHHBIH // DnekTpoHHO-O0nbmoTeunas cucrema IPR BOOKS : [caiit]. —
URL: http://www.iprbookshop.ru/78930.html

0) IOTIOJTHUTEIbHAS JTUTEPATYpa:

1. CumonsH, P. f. JlokymeHTanimoHHOE OOECIEeYeHUE CHCTEMBbI YIPABJICHHUS OpraHU3alHeH :
yuebnoe nocobue / P. S. Cumonstn. — Capatos : A#t [Iu Dp Menaua, 2018. — 180 c¢. — ISBN 978-5-
4486- 0167-5. — TekcT : 27eKTpOHHBIHN // DnekTpoHHO-0nOmoTeyHas cucrema [IPR BOOKS : [caiit]. —
URL: http://www.iprbookshop.ru/72458 . html




2. Kpacnocno6oauesa, H. K. OCHOBBI TeXHUKH IOPUINYECKOTO MUChMa : yueOHoe mocobue / H.
K. Kpacnocnob6omaneBa. — 2-e uzn. — CaparoB : Hayunas kaura, 2019. — 72 ¢. — ISBN 978-5-9758-
1761-7. — Texkcer : anekTpoHHBIH // DnexTpoHHO-0MbaHoTeuHas cucrema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/81078.html

3. MengeneBa, O. B. OCHOBBI JOKYMEHTAIIMOHHOT'O OOECTIEUEHUs YIIPaBJICHUS | pabodas TeTpajib
JUTsE O0yJaIoONIMXcs 0 HAMPaBJICHHUIO MTOATOTOBKY OakanaBpuara «MenemkmeHnT» / O. B. MenBenesa. —
3-e u3n. — Kpacnogap, CapatoB : HOxHBIM UHCTUTYT MeHeKMeHTa, Al [Iu Op Menua, 2018. — 94 c.
— ISBN 2227-8397. — Tekct : 3neKkTpoHHBIN // DnekTpoHHO-OMbOaHoTeyHas cucrema IPR BOOKS :
[caiiT]. — URL: http://www.iprbookshop.ru/78038.html

9. HEPEYEHb KOMIUVIEKTOB JIMNEH3MOHHOI'O U CBOBOJHO
PACITPOCTPAHAEMOTI'O ITIPOI'PAMMHOI'O OBECIIEYEHUA, UCITIOJIB3YEMOI'O ITPH
W3YUEHUH YUYEBHOM JUCIIUILINHBI

[Tpu nu3yueHnn y4yeOHOW NUCHUIUIMHBI (B TOM YHCIIC B HHTEPAKTUBHOW (hopMe) IpernonaracTces
MIPUMEHEHHE COBPEMEHHBIX HH(POPMAIMOHHBIX TEXHOIOTHH. KOMIUIEKT IporpaMMHOT0 00eCeueHUS ISt
WX UCIOJIb30BAHUS BKJIFOYAET B CEOSI:

nakeTsl oucHoro mporpammuoro obecrniedenus Microsoft Office (Word, Excel, PowerPoint),
OpenOffice;

Be0-Opaysep (Google Chrome, Mozilla Firefox, Internet Explorer ap.);

3JIEKTPOHHYIO OubanoTeunyto cucremy IPRBooks;

cUCTEeMY pa3MmelieHus B ceTd «MHTepHET» W NPOBEPKH Ha HAJIMYHE 3aMMCTBOBAHHH KYPCOBBIX,
HAyYHBIX U BBITYCKHBIX KBaNU(UKaUOHHBIX paboT «BKP-BY3.POy.

Jns moctynma K y4eOHOMY IUIaHY M pe3yJbTaraM OCBOCHHS JAMCIHMIUIMHBL, (OPMUPOBAHUS
[MopTdonro obyuaromierocs Hcmoyib3yercs JIMUHBIN KaOMHET CTyJeHTa (OH-TAH JOCTYN 4Yepe3 CeTh
Wuteprer http://lIk.rosnou.ru). Jlns obecrneueHus aocTyma OOyYarOIIMXCS BO BHEYYEOHOE BpeMs K
AJIEKTPOHHBIM  00pa30BaTENIbHBIM pecypcaM yd4eOHOH JUCIUIUIMHBI, a TaKXKe Uil CTYJICHTOB,
00y4aloIIUXCs ¢ MPUMEHEHHEM JUCTAHIIMOHHBIX 00pa30BaTEIBHBIX TEXHOJIOTHH, UCIONB3YETCS TOPTAa
anekTpoHHoro oOyueHusi Ha 6aze CJIO Moodle (on-maitH goctynm dyepes ceThb WHTepHer https://e-
edu.rosnou.ru).

10. MEPEYEHb PECYPCOB HH®OPMAIIMOHHO-TEJJEKOMMYHUKAIITUOHHON
CETH «<MHTEPHET», HEOBXOJIUMBIX JJIs1 OCBOEHUA JUCIIUIIJIMHbI

http://www.consultant.ru/ CrnpaBounas npasoBas cucrema «Koncynbrant Ilmoc». Conepxut
MOJIHbIE TEKCThl 3aKOHOAATEJIbHBIX AaKTOB, TOTOBbIE (OPMBI KaJpOBBIX, (DUHAHCOBBIX M APYTUX
JOKYMEHTOB, OecCIUIaTHbIE W TIJIaTHbIE MHTEPHET-BEPCHM IMPABOBBIX CHCTEM Jisi pabOThl B peXHUME
peanbHOro BpeMmeHu. [IpuBeneHbl TEKCThl CTaTed NEPUOAMYECKHX M3JaHUN  IOPHINYECKOH,
SKOHOMMYECKOM U yIPaBIE€HUYECKON TEMAaTUKH.

http://www.garant.ru/iv/ CripaBounas npasoBas cuctema «['apant». ConepKHUT NOJHbIE TEKCTHI
3aKOHOJATEIbHBIX AKTOB, TOTOBBIE (POPMBI KaIPOBBIX, (PMHAHCOBBIX U APYTUX JOKYMEHTOB, O€CIIaTHBIE U
IJIaTHBIE MHTEPHET-BEPCUU MPABOBBIX CHCTEM JUIsl padOThl B peXUME peabHOro BpeMmeHu. [IpuBenenbl
TEKCThI CTaTeH NEPUOANYECKUX U3JaHUI IOPUANUECKOM, DKOHOMUYECKON U YIIPABICHUECKON TEMAaTHKH.

http://prave.gov.ru/ O¢unuanbHblii UHTEPHET-NOPTAN MpaBoBoi MHpopmaimu. Mmeer craryc
HCTOYHUKA OPHUIMATILHOTO OMyOIMKOBAaHUS MPAaBOBBIX aKTOB. SIBISETCS CETEBBIM M3JaHMEM U BXOIUT B
TOCYJapCTBEHHYIO CHUCTeMY IpaBOBOH uHpopManuu, (QYyHKIIMOHUPOBAaHHWE KOTOpPOH oOecreynBaeT
(henmepanbHBIA OpPraH UCIIOJIHUTEIIFHOM BIIACTH B 00JIACTH TOCYIapCTBEHHON OXPaHEL.

http://www.vniidad.ru/ Bceepoccutickuii HAYYHO-UCCIEN0BATEIbCKUMN WHCTUTYT
JIOKYMEHTOBeIeHHs ¥ apxuBHoro nena. Ha opunumansaom caiite BHUMJIAJ] MOKHO MOTYyYUTh CBEACHUS
O HOBBIX M3JIaHMSX 110 TEMATUKE JOKYMEHTALMOHHOTO 00eCIeueH sl YIPABICHHsI, TPOBOAUMBIX HAy4yHO-
MPAKTUYECKUX KOH(EPEHIMIX, HHPOPMALUIO O TaKUX pa3zpadoTKax AaHHOro yupexaeHus, kak ANC
«ApxuB opra"mmsanun», bl «ApXHUBHOE 3aKOHOIATEILCTBO TOCYAAapCcTB EBpo-A3HMaTCKOrO peruoHay M

http://www.eos.ru/ Kommnanus «1nekTpoHHbIE OQHCHBIE cHcTeMBbI». B paznene «O



JOKYMEHTOO00O0pOTE» MPECTABICHBI MOJTHOTEKCTOBBIC aHATUTHUECKUE MaTepHUalbl, HOPMAaTUBHBIC aKTHI,
MyOJIMKAIIMU 110 BOIIPOCAaM aBTOMAaTH3AIlMH JISJIONMPOU3BOJICTBA M JOKYMEHTOO0OpOTa, aHHOTAI[UN KHUT U
METOJIMYECKUX MATEepPHAIOB MO BOIMPOCAM JEIONPOU3BOACTBA M JOKYMEHTOOOOpoTa. Mcmonb3ys
noapazaen «HopMmaTtwBHBIE aKTB», MOXHO OECIUIATHO CKadaTh TEKCThl (elepaIbHBIX 3aKOHOB,
nocranoBieHuii IlpaBurenscrBa PO, AelcTBYIONINE CTAHAAPTEL.

http://www.myshared.ru/slide/703647/ ]JloxymeHTanMOHHOE OOeCHeUeHHE IOPHIUYECKOM
nearenbHoCTH. Jleknusa-npesentauus ['.A.BacuiabeBoil.

11. OBYYEHHUE NHBAJINJI0B 1 JINIl C OTPAHUYEHHBIMU BO3MOKHOCTAMHU
310POBbA

N3yuenue y4eOHON AMCHMILIMHBI OOYYarOIIMMUCA MHBAIMIAMHU U JHUIAMH C OTPAaHUYEHHBIMU
BO3MOKHOCTSIMH 370POBBSI OCYILIECTBIISICTCS B COOTBETCTBHH ¢ [Iprkazom MunHucTepcTBa 00pa3oBaHus U
Hayku P® ot 9 wmosOps 2015 r. Ne 1309 «O6 yrBepxaenun Ilopsaka oOecrieueHus yCIOBHIA
JTOCTYITHOCTH JUISI MHBAJHIOB OOBEKTOB M MPEIOCTABISIEMBIX YCIyr B cdepe oOpa3oBaHuUs, a TaKKe
OKa3aHUsl UM IPH 3TOM HEOOXOAMMON MOMOUIN» (C U3MEHEHUSIMU U JOIOJIHEHUsIMHU), MeToAnYECKU MU
pPEKOMEHIAaLMsAMU 10 OpraHM3aly 00pa30BaTENILHOIO Ipoliecca s OOy4yeHUs MHBAJIUIOB U JIUI[ C
OTpaHUYEHHBIMU BO3MOXKHOCTSIMH 37I0POBbSI B 00pa30BaTEIbHBIX OPraHU3allMAX BBICHIETO 00pa30BaHUsA,
B TOM UYHCJIE€ OCHALIEHHOCTH O00pa30BaTEIbHOIO MPOIECCa, YTBEPXKIEHHBIMU MUHHCTEPCTBOM
obOpazoBanus u Hayku PD 08.04.2014r. Ne AK-44/058H, IlonoxxeHueM o0 opraHuszanuu OOydeHUs
CTYJEHTOB — MHBAJIMJIOB U JIUI] C OFPAaHUYEHHBIMU BO3MOKHOCTSIMU 3710POBbsI, YTBEPKAECHHBIM ITPUKA30M
pekTtopa YHuBepcutrera ot 6 Hos0ps 2015 roma Ne60/o, Ilomoxkenuem o LleHTpe HHKIIFO3UBHOTO
0o0pa3oBaHMsl M TICHXOJOTHYECKOW TOMOIIU AHO BO «Poccuiickuii HOBBIII YHUBEPCHUTETY,
YTBEP)KJICHHOTO MpUKa3oM pekTopa ot 20 mast 2016 roma Ne 187/0.

Jluma ¢ oOrpaHMYEHHBIMM BO3MOMKHOCTSIMM 3JI0POBbS M HMHBIWIB  00ECHEUMBAIOTCS
ANEKTPOHHBIMU 00Pa30BaTENFHBIMH PECYPCAMHU, AJANITHPOBAHHBIMU K COCTOSTHUIO UX 310POBBSI.

[IpenocraBieHue  CrneUMaIbHBIX TEXHUYECKHX CPEACTB  OOy4YEHHMS  KOJUIEKTUBHOIO U
WHIUBUAYAIBHOTO TOJIb30BaHUsA, MOM0Op M pa3paboTka y4eOHBIX MaTepUajoB s OOydarouIuxcs c
OTPaHUYEHHBIMH  BO3MOXKHOCTSIMH ~ 37I0POBbSl  NPOM3BOAMUTCA  NIpPENOAaBaTeNIIMU €  yYETOM
UHAWBUYAIBHBIX MNCUXO(U3MONIOTHYECKUX OCOOCHHOCTEH OOydaromuxcss M CHelu(UKH IMpHeMa-
nepenayy yueOHoM nH(pOpMaLIMKU Ha OCHOBAaHUM NMPOCHOBI, BHIPAKEHHOM B MHCbMEHHOM (popme.

C oOyuaromumucs 1Mo WHAWBUYaTbHOMY IUIaHY WIH WHAWUBUAYAJIbHOMY TpaduKy MPOBOJIATCS
WHJIMBUIYQJIbHBIC 3aHATHUS U KOHCYJbTAIIUH.

12. OIUCAHUE MATEPAAJIBHO-TEXHUYECKOM BA3bI, HEOEXOJIUMOM 15
OCYHECTBJIEHUSA OBPA3OBATEJIBHOTI'O ITPOLHECCA 11O JUCHUIIJIMHE
MOAVYJIIO)

Jnis mpoBeieHNs JIEKIUI UCIOIb3yeTCsl JIEKIIMOHHAst ayAUTOpusi, 000py10BaHHAsI KOMIIBIOTEPOM
U IPOEKTOPOM, MO3BOJISIOIIMM OCYIIECTBIIATH JEMOHCTPALIMIO MPE3eHTaIIH.

Jns  mpoBeACHHS CEMHHAPCKUX  3aHATUH  HMCIONB3YyeTcs  ayAuTOpHusi, 0O0OpyAOBaHHAS
KOMITBIOTEPOM U IIPOEKTOPOM JIJIsl IEMOHCTPAIIUH TPE3eHTaIUH.

3aHATHS ¢ MHBAIUAAMM IO 3PEHMIO, CIYXY, C HAPYIIEHUSMHU ONOPHO-ABUIaTEIBHOIO ammapara
MIPOBOJSTCS B CHENHAIBbHO 0OOPYAOBAaHHBIX ayIUTOPHUSAX MO UX MPOChOE, BHIPAXKEHHON B MUCHhMEHHOU

dopme.

ABTOp (cocTaBUTEID) KaHau1atT Bakyma A.N.
HOPUINYCCKUX HAYK, JOLCHT



